
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                   

                NOTICE OF MEETING OF THE WOODBURY COUNTY BOARD OF SUPERVISORS 

                                                                                     ( MARCH 9, 2021) (Week 10 of 2021) 

                                     
I                                        Live streaming at:                                                  Agenda and Minutes available at:                                                              

                https://www.youtube.com/user/woodburycountyiowa                     www.woodburycountyiowa.gov 

            
                                Live telephonic access at:  712-224-6014    
                                                                      
      
    Rocky L. DeWitt           Keith W. Radig        Mark A. Monson        Matthew A. Ung          Justin Wright 
            253-0421                     560-6542                       204-1015                       490-7852                           899-9044  
rdewitt@woodburycountyiowa.gov             kradig@woodburycountyiowa.gov       mmonson@woodburycountyiowa.gov       matthewung@woodburycountyiowa.gov       jwright@woodburycountyiowa.gov      

 
You are hereby notified a meeting of the Woodbury County Board of Supervisors will be held March 9, 2021 
at 4:30 p.m.  in the Basement of the Courthouse, 620 Douglas Street, Sioux City, Iowa for the purpose of 
taking official action on the agenda items shown hereinafter and for such other business that may properly 
come before the Board.   
 
This is a formal meeting during which the Board may take official action on various items of business. If you 
wish to speak on an item, please follow the seven participation guidelines adopted by the Board for speakers. 
 

1. Anyone may address the Board on any agenda item after initial discussion by the Board. 
2. Speakers will approach the microphone one at a time and be recognized by the Chair. 
3. Speakers will give their name, their address, and then their statement. 
4. Everyone will have an opportunity to speak.  Therefore, please limit your remarks to three minutes 

on any one item.   
5. At the beginning of the discussion on any item, the Chair may request statements in favor of an action 

be heard first followed by statements in opposition to the action.   
6. Any concerns or questions you may have which do not relate directly to a scheduled item on the 

agenda will also be heard under the first or final agenda item “Citizen Concerns.” 
7. For the benefit of all in attendance, please turn off all cell phones and other devices while in the Board 

Chambers. 
 

AGENDA 
 
4:00 p.m.     1.  Closed session for litigation {Iowa Code Section 21.5 (1) (c)} 
                          First Floor Boardroom 
 
4:30 p.m.     Call Meeting to Order – Pledge of Allegiance to the Flag – Moment of Silence    
 
                     2.  Citizen Concerns                                                                                                      Information 
 
                     3.  Approval of the agenda                                                                                                    Action 
 

Consent Agenda 

Items 4 through 11 constitute a Consent Agenda of routine action items to be considered by one     

motion.  Items pass unanimously unless a separate vote is requested by a Board Member. 

 

                    4.  Approval of the minutes of the March 2, 2021 meeting 

 

                    5.  Approval of claims 

 

                    6.  County Auditor – Patrick Gill 

                         Approval of Liquor License Application for Anthon Golf Course, Anthon, IA. 
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                    7.  Juvenile Detention – Ryan Weber 

                         Receive Juvenile Detention February Population Report 

 

                    8.  Human Resources – Melissa Thomas 

                         Approval of Memorandum of Personnel Transactions 

 

                    9.  Board Administration – Karen James 

                         Approval of lifting tax suspensions for petitioners who failed to re-certify their income or    

                         income does not qualify for continued tax suspension   

 

                  10.  Community Action Agency of Siouxland – Jean Logan 

                          Approve the re-appointment of Mark Monson as the SW Rural Representative and Shelly   

                          Sorensen as the Financial Representative to the Community Action Agency Board of   

                          Directors 

 

                  11.  Secondary Roads – Mark Nahra 

                         Approval of utility permit for installation of fiber optic cable in county right of way south of   

                         Correctionville for Lumen (Centurylink)                    

                       

End Consent Agenda 

 

                  12.  County Auditor – Patrick Gill 

                         Approve $10,000.00 from gaming to remodel the Auditor’s Office                                   Action 

 

4:45 p.m.   13.  Board Administration – Dennis Butler 

(Set time)          Public  hearing and approval of proposed maximum tax levy                                           Action 

 

                  14.  Community & Economic Development – David Gleiser 

                          Ordinance for Zoning District Map Amendment to re-zone GIS parcel                            Action 

                           894634100004 owned by Gilbert C. Holmes Irrevocable Trust to Agricultural 

                           Estates 

4:45 p.m.          a.  Public hearing and approval of 2nd reading                                                                  Action 

(Set time)          b.  Adoption of ordinance – Waiver of 3rd reading and final approval                                Action 

 

                  15.  Board of Supervisors – Matthew Ung & Mark Monson 

                         Approval for the Chairman to sign the engagement letter provided by the                      Action 

                         Office of the Auditor of State of Iowa 

 

                  16.  Reports on Committee Meetings                                                                              Information                                                                    

 
                  17.  Citizen Concerns                                                                                                      Information                  
                                                  
                  18.   Board Concerns                                                                                                      Information  
 
                                                                                                          

ADJOURNMENT 
Subject to Additions/Deletions 
 
 
 
 
 
 



 

         

CALENDAR OF EVENTS 
 

WED., MAR. 10    8:05 a.m.   Woodbury County Information Communication Commission, First Floor Boardroom  
 

                             8:00 p.m.   County’s Mayor Association Meeting, Public Safety Center, Climbing Hill                               
 
WED., MAR. 17 10:00 a.m.    Siouxland Center for Active Generations Board of Directors Meeting, 313 Cook St. 
 
                           12:00 p.m.   Siouxland Economic Development Corporation Meeting, 617 Pierce St., Ste. 202 
 
THU., MAR. 18   4:00 p.m.    Conservation Board Meeting, Dorothy Pecaut Nature Center, Stone Park 
 
                            4:30 p.m.   Community Action Agency of Siouxland Board Meeting, 2700 Leech Avenue   
 
FRI., MAR. 19   12:00 p.m.    Siouxland Human Investment Partnership Board Meeting Northwest AEA, Room G                 
 

MON., MAR. 22  6:00 p.m.    Zoning Commission Meeting, First Floor Boardroom 
                
TUE., MAR. 23   2:00 p.m.    Decat Board Meeting, Western Hills AEA, Room F                                                                
 
WED., MAR. 24  2:30 p.m.    Rolling Hills Community Services Region Governance Board Meeting 
 
THU., MAR. 25 11:00 a.m.    Siouxland Regional Transit Systems (SRTS) Board Meeting, SIMPCO Office, 1122 Pierce  
 
 

MON., APR. 5    6:00 p.m.     Board of Adjustment meeting, First Floor Boardroom 
 
TUE., APR. 6     4:45 p.m.     Veteran Affairs Meeting, Veteran Affairs Office,1211 Tri-View Ave. 
      

WED., APR. 7  12:00 p.m.     District Board of Health Meeting, 1014 Nebraska St. 
 
THU., APR. 8   10:00 a.m.     COAD Meeting, The Security Institute 

 
WED., APR. 14  8:05 a.m.     Woodbury County Information Communication Commission, First Floor Boardroom  
 
                         10:00 a.m.     STARComm Board Meeting, The Security Institute, WIT Campus 
 
THU., APR., 15  4:00 p.m.     Conservation Board Meeting, Dorothy Pecaut Nature Center, Stone Park 
 
FRI., APR., 16  12:00 p.m.     SHIP Board Meeting, ZOOM   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Woodbury County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the County will consider 
reasonable accommodations for qualified individuals with disabilities and encourages prospective employees and incumbents to discuss 
potential accommodations with the Employer. 
 
Federal and state laws prohibit employment and/or public accommodation discrimination on the basis of age, color, creed, disability, gender 
identity, national origin, pregnancy, race, religion, sex, sexual orientation or veteran’s status. If you believe you have been discriminated against, 
please contact the Iowa Civil Rights Commission at 800-457-4416 or Iowa Department of Transportation’s civil rights coordinator. If you need 
accommodations because of a disability to access the Iowa Department of Transportation’s services, contact the agency’s affirmative action 
officer at 800-262-0003.     































Woodbury County Detention Census for February  

 

Woodbury County Juvenile Holds 

1. 101 Days 20 Hours (When Released) 

2. 62 Days 14 Hours (When Released) 

3. 47 Days 17 Hours (When Released) 

4. 54 Days 8 Hours (When Released) 

5. 52 Days 11 Hours (When Released) 

6. 56 Days 17 Hours (As of 3/4/2021) 

7. 25 Days 2 Hours (When Released) 

8. 8 Days 20 Hours (When Released) 

9. 15 Days 4 Hours (When Released) 

10. 11 Days 16 Hours (When Released) 

11. 16 Days 17 Hours (As of 3/4/2021) 

12. 11 Days 10 Hours (When Released) 

13. 11 Days 20 Hours (When Released) 

14. 7 Days 19 Hours (As of 3/4/2021) 

 

Adult Court Holds 

1. 103 Days 16 Hours (As of 3/4/2021) 

2. 62 Days 6 Hours (When Released) 

 

Out of County Holds 

1. 83 Days 19 Hours (As of 3/4/2021) 

2. 62 Days 1 Hour (As of 3/4/2021) 

3. 21 Days 15 Hours (As of 3/4/2021) 

4. 13 Days 6 Hours (As of 3/4/2021) 

 

Intake and Release 

1. 1 Hour 15 Minutes 

2. 12 Hours 40 Minutes 

3. 12 Hours 30 Minutes 

4. 14 Hours 15 Minutes 



5. 1 Hour 35 Minutes 

6. 3 Hours 5 Minutes 

7. 9 Hours 50 Minutes 

8. 1 Hour 35 Minutes 

9. 2 Hours 45 Minutes 

10. 1 Hour 20 Minutes 

11. 1 Hour 15 Minutes 

12. 1 Hour 32 Minutes 

13. 5 Hours 30 Minutes 

14. 12 Hours 

15. 12 Hours 

16. 1 Day 14 Hours 

17. 4 Hours 30 Minutes 

18. 1 Hour 20 Minutes 

19. 50 Minutes 

20. 1 Hour 55 Minutes 

21. 2 Hour 55 Minutes 

22. 2 Hours 35 Minutes 

23. 1 Hour 15 Minutes 

24. 3 Hours 25 Minutes 

25. 9 Hours 15 Minutes 

26. 3 Hours 30 Minutes 

 

 

 





WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________         Weekly Agenda Date:     ______________ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED:

   Approve Resolution         Approve Motion   Approve Ordinance

Public Hearing                Other:  Informational      Attachments    



FINANCIAL IMPACT:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 
PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

 

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   
 
 
 
 
 
 
 
 
 
Approved by Board of Supervisors April 5, 2016.  



WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

 

Date:    ____2/22/21_________        

Weekly Agenda Date: _____3/9/2021________ 

 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN: _Jean Logan, Executive Director of the Community 

Action Agency of Siouxland__ 

SUBJECT:  __Community Action Agency of Siouxland Board Appointments:  _SW Rural District Mark 

Monson and Financial, Shelly Sorensen_ 

 

ACTION REQUIRED: 

 

Approve Ordinance    ☐                            Approve Resolution   ☐                       Approve Motion   ☒ 

 

Give Direction    ☐                                    Other:  Informational  ☐                       Attachments   ☐ 

 

 

WORDING FOR AGENDA ITEM:   Appointment of Mark Monson and Shelly Sorensen to the Community Action 

Agency of Siouxland Board of Directors for a 3-year term beginning 4/1/21. 

EXECUTIVE SUMMARY:  One third (the equivalent of 7 seats) of the Community Action Agency Board of Directors is 

appointed by the Woodbury County Board of Supervisors, serving as their representatives. Traditionally one of the 

county board members has filled one of the seats and the remaining six positions have been filled representing specific 

areas. Mark Monson has been representing the SW Rural District and Shelly Sorensen has been the Financial 

representative.  

BACKGROUND:  One of the agency programs requires a person with financial acumen hold a position on the agency 
board. While we have always recruited at least one member with these qualifications, it would be a best practice to 
specifically designate a seat on the board.  
 

FINANCIAL IMPACT:   

None 

RECOMMENDATION:   Approve the re-appointment of both directors. 

 

ACTION REQUIRED / PROPOSED MOTION:   Approve the re-appointment of Mark Monson as the SW Rural 

Representative and Shelly Sorensen as the Financial representative to the Community Action Agency Board of 

Directors. 

 



WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

3/4/2021 3/9/2021

Mark J. Nahra, County Engineer

✔

✔

Consideration of a utility permit for installation of fiber optic cable in county right of way south of 
Correctionville

Lumen (aka Centurylink) has applied for a permit to move fiber optic cable outside the project limits for the 
(141) project south of Correctionville on L36, north of D38.

Work in county ROW requires a permit approved by the Board of Supervisors per section 318.8 of the Code of 
Iowa.     The county engineer has reviewed the locations and recommends that the work be allowed.    

No financial impact to the county.

Recommend approval of the permit for Lumen (Centurylink).

Motion to approve the underground utility permit for Lumen (Centurylink) and to direct the chair to sign the 
permit.











WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________         Weekly Agenda Date:     ______________ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED:

   Approve Resolution         Approve Motion   Approve Ordinance

Public Hearing                Other:  Informational      Attachments    

03/04/2021 03/09/2021

Auditor Pat Gill

Due to the approval to hire a new Finance Clerk, there is a need to increase the work area for the finance side of the Auditor's 
Office.  The current space has been assessed and it is proposed to move the Auditor's finance team to the back area of the office to 
optimize the use of an underutilized area.  Three larger work stations will be configured for the finance team by using the cubicles 
from the Auditor's Finance and the Board Office.  The Board Office desk space will be replaced by Building Services.  Elections 
equipment and two cubicles for temporary elections work will  replace the current finance team work space. 
 
Auditor's Finance and Elections deputies have shared the restructure plan with IT and Building Services for feedback and feel that 
this restructure will be a benefit both elections and finance by creating more efficient work spaces.   

In order to mange the increased duties of the Auditor's Office, the Auditor's finance team is in of he need of larger work spaces.  

Discuss and consider approval of Auditor Office Remodel

✔

✔



FINANCIAL IMPACT:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 
PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

 

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   
 
 
 
 
 
 
 
 
 
Approved by Board of Supervisors April 5, 2016.  

✔

$10,000.00 from gaming is requested to cover IT and Building Services expenses.  

Approve motion 

Approve motion to approve $10,000.00 from gaming to remodel the Auditor's Office.





Auditor’s Office Remodel Key 
 
Station 1: Michelle’s station (IT & Bldg Svs) 
 Computer with 3 monitors 
 Phone 
 Canon Scanner 
 Adding Machine 
 Dymo Printer 
 Extra Outlet 
 
Station 2: New Finance Clerk (IT & Bldg Svs) 
 Computer with 2 monitors 

 Phone 

 Fujitsu Scanner 

 Adding Machine 

 Dymo Printer 

 Extra Outlet 

 

Station 3: Lisa (IT & Bldg Svs) 

 Computer with 3 monitors 

 Phone  

 Canon Scanner  

 Adding Machine 

 Dymo Printer  

 Extra Outlet 

 

Station 4: Unity Room (IT & Bldg svs) 

 Computer with monitor (non-networked) 

 Phone 

 2 Printers connected to computer 

 Extra Outlet 

 

Station 5: Elections Temp (IT & Bldg svs) 

 Computer with 1 monitor 

 HP ScanJet Pro 3000 

 Phone 

 Dymo Printer 

 Extra Outlet 

  

Station 6: Elections Temp (IT & Bldg svs) 

 Computer with 1 monitor 

 HP ScanJet Pro 3000 

 Phone 

 Dymo Printer 

 Extra Outlet 



 

Item 1: Table (Bldg Svs) 

 Outlet only (for laptop), misc) 

 

Item 2: Auditor Lexmark Printer (IT & Bldg Svs) 

 Elections is connected to this for HTE  

 Elections reports are printed to here (election results) 

 3 finance work stations need to be connected to this also 

 

Item 3: Typewriter (Bldg Svs) 

 Outlet only  

 

Item 4: Shredder (Bldg Svs) 

 Outlet only 

 

Item 5: Postage Machine (IT & Bldg Svs) 

 Network & Outlet 

 

Item 6: Balotar (IT & Bldg Svs) 

 Network & Outlet only 

 

Item 7: Shared Ricoh Printer (IT) 

Stays in same place but needs to be connected to new finance room 3 PC and 2 new temp 

stations 

 

 

 

Major Points 

1) Desk in Board Office will be relocated and used as Station 1 (pieces will be reconfigured) 

 Building services will reconfigure a desk for the Board Office. 

2) Lisa’s current workstation will be used as Station 2 

3) Michelle’s current workstation will by used as Station 3 

4) Wall will be built to give maximum space in finance area while giving Election’s ample room for Unity 

Room and Balotar with privacy wall 

5) 2 large blue supply cabinets will be moved 

6) Privacy Wall will be added parallel to Balotar 

7) Station 5 & 6 will be created from the desk in old mail room, payroll desk, and any pieced remaining 

from the scanner station 

8) Two walls of Unity Room will be relocated 

9) Lektriever will be disassembled and removed  

 

 

  

 





WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________         Weekly Agenda Date:     ______________ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:       ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED:

   Approve Resolution         Approve Motion   Approve Ordinance

Public Hearing                Other:  Informational      Attachments    



FINANCIAL IMPACT:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 
PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

 

 

 

 

 

 

 

ACTION REQUIRED / PROPOSED MOTION:   
 
 
 
 
 
 
 
 
 
Approved by Board of Supervisors April 5, 2016.  



FINAL REPORT
ZONING ORDINANCE MAP AMENDMENT (REZONE) PROPOSAL

Gilbert C. Holmes Irrevocable Trust
AGRICULTURAL PRESERVATION (AP) to AGRICULTURAL ESTATES (AE)

Parcel #894634100004

FACTS OF THE CASE
Steve Holmes, co-trustee of the
Gilbert C. Holmes Irrevocable
Trust has submitted a zoning
ordinance map amendment
application to rezone their
family property from the
Agricultural Preservation (AP)
Zoning District to the
Agricultural Estates (AE)
Zoning District concurrently
with a minor subdivision
application to divide the parcel
into three lots (Lot 1 – 3.107
acres; Lot 2 – 3.130 acres; Lot
3 – 3.273 acres) to establish the
Rainbow Addition.

The purpose of this proposal is
to divide the property among
three siblings and enable the
opportunity for Steve Holmes to
build a single-family dwelling on
the proposed Lot 3. The
property was purchased by his
father, Gilbert C. Holmes in
1961 who operated a fur and
fox farm on the property until
1986. Mr. Holmes resided on
the property until 2015 and passed in 2019.

The property is identified as Parcel #894634100004 and located in T89N R46W (Concord Township) in the SW ¼ of the NW ¼ of
Section 34. The address is 7510 Correctionville Road, Sioux City, Iowa 51106. The property is not located in the floodplain.

Following the evaluation of the requirements for a rezone as per the Woodbury County Zoning Ordinance, the staff
recommends approval of the rezone as proposed.

The Zoning Commission, following their public hearing on February 22, 2021, voted unanimously to recommend approval
of zoning district map amendment for Parcel #894634100004 from the Agricultural Preservation (AP) Zoning District to the
Agricultural Estates (AE) Zoning District.



ZONING ORDINANCE EVALUATION CRITERIA FOR BOARD APPROVAL

The Zoning Commission shall base their recommendations and the Board of Supervisors shall base their
decision on any requested amendment of the zoning district map on the following criteria:

Conformance with the goals and objectives set forth in the approved General Development Plan for Woodbury
County including the Future Land Use Map.

The applicant’s proposal to rezone from AP to AE comports with the 2005 General Development Plan’s residential goal,
its policies, and the future land use map. The area abutting Correctionville Road between Sioux City and Lawton is
designated as “Rural Residential” which is an area of the county planned for the development or residences. The
general plan’s residential policies establish the AE Zoning District as a clear fit based on its purpose and intent. As
proposed, the Rainbow Addition final plat meets the zoning requirements for access, setbacks, and use.

Compatibility and conformance with the policies and plans of other agencies with respect to the subject property.

There are no compatibility or conformance issues with the policies and plans of other agencies with respect to the
subject property.

Consideration of the Corn Suitability (CSR) of the property.

The property is suitable for residential purposes. The CSR2 ratings are 32, 58, and 89 with the majority of the property
at 58. The general plan discourages non-farm residential uses in prime farmland areas (CSR over 65) and other
agricultural districts. The mapping data is attached.



Compatibility with adjacent land uses.

The property is compatible with adjacent land uses as there are two established residences within 1000 FT (one across
the road and one abutting the property to the east).

Compatibility with other physical and economic factors affecting or affected by the proposed rezoning.

The proposal is compatible with other physical and economic factors in the project area as there are no major
infrastructure improvements required.

Any other relevant factors.

None.

ZONING COMMISSION LEGAL NOTIFICATION
Published in the Sioux City Journal’s Legals Section on Thursday, February 10, 2021.

BOARD OF SUPERVISORS LEGAL NOTIFICATION
Published in the Sioux City Journal’s Legals Section on Wednesday, February 24, 2021.



BOARD OF SUPERVISORS LEGAL NOTIFICATION
Published in the Sioux City Journal’s Legals Section on Wednesday, March 3, 2021.

AREA PROPERTY OWNERS’ NOTIFICATION – 1000 FT
The five (5) property owners within 1,000’; and listed
within the certified abstractor’s affidavit; were notified
by a February 5, 2021 letter of the public hearing.

As of February 24, 2021, the Community and
Development office has not received written comment
from any property owner owning property within
1,000’. The names of the property owners are listed
below.

When more comments are received after the printing
of this packet, they will be provided at the meeting.

Property Owner(s) Description Location Mailing Address Comments
Gilbert C. Holmes Irrevocable Trust Part SW 1/4 NW 1/4 South of C'Ville

Road
255 Boulder Lane Augusta,
WV 26704

No comments.

Flewelling Farm, LTD, a limited
partnership

Part SW 1/4 NW 1/4 South of Road & all
NW 1/4 SW 1/4 &
NE 1/4 SW 1/4 South of C'Ville
Road & Part of SE 1/4 NW 1/4 South
of C'Ville Road

7462 C'Ville Road Sioux City,
IA 51106

No comments.

Cingular Wireless /LL on NW 1/4 SW 1/4 754 Peach Tree St NE
16th Floor, Atlanta, GA 30308

No comments.

Mark E. Williams NW 1/4 N of C'Ville Road & NE 1/4 & SW
1/4 N of
C'Ville Road & E 1/2 NE 1/4 lyg E of
County Road & N of C'Ville Road

1902 110th St.
Sioux City, IA 51108

No comments.

Steven C. Flewelling Part SE 1/4 NE 1/4 South of C'Ville Road
& all of NE 1/4 SE 1/4

7462 C'Ville Road
Sioux City, IA 51106

No comments.

STAKEHOLDER REVIEW
911 COMMUNICATIONS CENTER: I have no issues with this. – Glenn Sedivy, 2/3/21
CENTURYLINK: No comments.
FIBERCOMM: FiberComm has no concerns! – Jeff Zyzda, 2/3/21



IOWA DEPARTMENT OF NATURAL RESOURCES
(IDNR):

No comments.

LONGLINES: No comments.
MAGELLAN PIPELINE: Magellan has no issue with the change. – Adrian Reents, 2/3/21
MIDAMERICAN ENERGY COMPANY (Electrical
Division):

I have reviewed the proposed rezoning for MEC electric. We have no conflicts with
the rezoning. Let me know if you have any questions or concerns. – Casey
Meinen, 2/2/21

MIDAMERICAN ENERGY COMPANY (Gas Division): No conflicts for MEC gas either. – Tyler Ahlquist, 2/2/21
NATURAL RESOURCES CONSERVATION SERVICES
(NRCS)

No comments.

NORTHERN NATURAL GAS: Northern has no easements on this parcel. – Tom Hudson, 2/2/21
NORTHWEST IOWA POWER COOPERATIVE (NIPCO): NIPCO has no issues with this Rezone & Minor Subdivision. – Jeff Zettel, 2/8/21
NUSTAR PIPELINE: No comments.
SIOUXLAND DISTRICT HEALTH DEPARTMENT: No comments.
WIATEL: No comments.
WOODBURY COUNTY ASSESSOR: No comments.
WOODBURY COUNTY CONSERVATION: No comments.
WOODBURY COUNTY EMERGENCY SERVICES: Emergency Services has no issues with this proposal. – Gary Brown, 2/3/21
WOODBURY COUNTY EMERGENCY MANAGEMENT: I have no questions or concerns. – Rebecca Socknat, 2/3/21
WOODBURY COUNTY ENGINEER: No comments.
WOODBURY COUNTY RECORDER: No comments.
WOODBURY COUNTY RURAL ELECTRIC
COOPERATIVE (REC):

Woodbury REC done not have any concerns on the proposals. – Kent Amundson,
2/2/21

WOODBURY COUNTY SOIL AND WATER
CONSERVATION DISTRICT:

The WCSWCD has no comments regarding this proposed rezoning project. – Neil
Stockfleth, 2/2/21

STAFF RECOMMENDATION

Following the evaluation of the requirements for a rezone as per the Woodbury County Zoning Ordinance, the staff
recommends approval of the rezone as proposed.

ZONING COMMISSION RECOMMENDATION AND DRAFT MINUTES FROM FEBRUARY 22, 2021 MEETING

RECOMMENDATION:
The Zoning Commission, following their public hearing on February 22, 2021, voted unanimously to recommend approval of zoning
district map amendment for Parcel #894634100004 from the Agricultural Preservation (AP) Zoning District to the Agricultural Estates
(AE) Zoning District.

DRAFT Minutes - Woodbury County Zoning Commission Meeting – February 22, 2021

The Zoning Commission (ZC) meeting convened on the 22nd of February 2021 at 6:00 PM via teleconference due to the social
distancing recommendations as a result of the COVID-19 virus.

ZC Members Present (Telephone): Chris Zellmer Zant, Tom Bride, Barb Parker, Corey Meister, Jeffrey O’Tool
County Staff Present: David Gleiser, Dan Priestley
Public Present (Telephone): Doug Mordhorst, Steve Holmes

Call to Order
Chair Zellmer Zant formally called the meeting to order at 6:00 PM.

Public Comment on Matters Not on the Agenda
Zoning Coordinator Priestley updated the commission on the final approval of Dustin Stieneke’s rezone request by the Board of
Supervisors on January 19, 2021.

Approval of Minutes
The December 28, 2020 minutes were approved. Motion by Commissioner O’Tool to approve; second by Commissioner Parker.
Motion passed 5-0.

Election of Chair and Vice Chair
Commissioner Parker made a motion to nominate Commissioner Chris Zellmer Zant as Chair of the Woodbury County Zoning
Commission for 2021; second by Commissioner Meister. Motion passed 5-0. Chair Zellmer Zant accepted the position. Chair
Zellmer Zant made a motion to nominate Commissioner Tom Bride as Vice Chair of the Woodbury County Zoning Commission for
2021; second by Commissioner O’Tool. Motion passed 5-0. Vice Chair Bride accepted the position.



Public Hearing – Zoning Ordinance Map Amendment (Rezone) Proposal
Priestley delivered the staff report. Steve Holmes, co-trustee of the Gilbert C. Holmes Irrevocable Trust has submitted a zoning
ordinance map amendment application to rezone their family property from the Agricultural Preservation (AP) Zoning District to the
Agricultural Estates (AE) Zoning District concurrently with a minor subdivision application to divide the parcel into three lots (Lot 1 –
3.107 acres; Lot 2 – 3.130 acres; Lot 3 – 3.273 acres) to establish the Rainbow Addition. The purpose of this proposal is to divide the
property among three siblings and enable the opportunity for Steve Holmes to build a single-family dwelling on the proposed Lot 3. The
property was purchased by his father, Gilbert C. Holmes in 1961 who operated a fur and fox farm on the property until 1986. Mr. Holmes
resided on the property until 2015 and passed in 2019. The property is identified as Parcel #894634100004 and located in T89N R46W
(Concord Township) in the SW ¼ of the NW ¼ of Section 34. The address is 7510 Correctionville Road, Sioux City, Iowa 51106. The
property is not located in the floodplain. As of February 22, 2021, no comments were received from property owners within 1000’.
Following the evaluation of the requirements for a rezone as per the Woodbury County Zoning Ordinance, the staff recommends approval
of the rezone as proposed. Commissioner Parker inquired about the issue of two residences located on Lot 1. Priestley indicated that
this was brought to the property owners’ attention and staff will work with the property owners on bringing the property into compliance.
Commissioner Parker inquired if anyone resides on the property. Steve Holmes, co-trustee of the Gilbert C. Holmes Estate discussed
the historical nature of the dwellings. Vice Chair Bride discussed the legal nonconforming structures on the lots. CED Director Gleiser
indicated that staff will work with the property owners administratively on the oversight of the second dwelling. A motion was made by
Commissioner O’Tool to recommend approval of the zoning district map amendment for Parcel #894634100004 from the Agricultural
Preservation (AP) Zoning District to the Agricultural Estates (AE) Zoning District; second by Commissioner Parker. Motion passed 5-0.

Public Hearing – Rainbow Addition Minor Subdivision Proposal
Priestley delivered the staff report. Steve Holmes, co-trustee of the Gilbert C. Holmes Irrevocable Trust has submitted a minor
subdivision application to divide their family parcel into three lots (Lot 1 – 3.107 acres; Lot 2 – 3.130 acres; Lot 3 – 3.273 acres) to
establish the Rainbow Addition. It is required that this property be concurrently rezoned from the Agricultural Preservation (AP) Zoning
District to the Agricultural Estates (AE) Zoning District to meet the requirements of Section 3.01.1(B) of the Woodbury County Zoning
Ordinance as not more than two homes are allowed in a 40 acre tract in the AP Zoning District as is allowed in the AE Zoning District.
The purpose of this proposal is to divide the property among three siblings. Steve Holmes plans to build a single-family dwelling on the
proposed Lot 3 while Lot 1 has two existing dwellings and Lot 2 has an existing dwelling as a result of the property’s previous agricultural
use. Holmes’ father, Gilbert C. Holmes, purchased the land in 1961 and operated a fur and fox farm on the property until 1986. Mr.
Holmes resided on the property until 2015 and passed in 2019. The property is identified as Parcel #894634100004 and located in
T89N R46W (Concord Township) in the SW ¼ of the NW ¼ of Section 34. The address is 7510 Correctionville Road, Sioux City, Iowa
51106. The property is not located in the floodplain. As of February 22, 2021, no comments were received from property owners within
1000’. Following the evaluation of the staff review requirements for a minor subdivision as per the Woodbury County Zoning and
Subdivision ordinances, the staff recommends approval of the final plat as proposed. Vice Chair Bride inquired about the septic system
on Lot 2 and about the required lot frontage. Priestley indicated that Lot 1 complies with the 200 FT frontage requirement. Steve Holmes
stated that the septic system including drain fields are contained on Lot 2. Chair Zellmer Zant inquired about septic system transfer
protocol. Priestley stated that Siouxland District Health oversees the septic requirements. Chair Zellmer Zant inquired about the mag
nails on the plat in terms of frontage. Surveyor Doug Mordhorst discussed the areas of roadway easement and right-of-way. Chair
Zellmer Zant inquired whether each lot would be served by a driveway. Mordhorst stated yes. Commissioner Meister inquired about
the approval of lots with nonconforming structures. Priestley indicated that it is common and allowed. Chair Zellmer Zant indicated that
in 2005 the opportunity for a grandpa house was put into place for a relative who could not live alone. Commissioner Meister inquired
about what happens if a non-family member lives in a house that was at one time designed as one for a relative or worker. Gleiser
indicated that once the allowed use ceases for a year, then its no longer allowed. Also, if the property sustains more than 50% of what
it costs to repair it, it would not be allowed. Staff will work with the property owner to bring the property into compliance. Commissioner
O’Tool inquired about the location of the driveways. Priestley indicated that the driveway location is the role of the Secondary Roads
department. Chair Zellmer Zant made a motion to close the public hearing; second by Vice Chair Bride. Motion passed 5-0. A motion
was made Commissioner Meister to recommend approval of the Rainbow Addition final plat as proposed to the Board of Supervisors;
second by Commissioner O’Tool. Motion passed 5-0.

Public Comment on Matters Not on the Agenda
None.

Commissioner Comment or Inquiry
None.

Adjourn
Motion by Chair Zellmer Zant to adjourn; second by Commissioner Meister. Motion passed 5-0. Meeting adjourned at 6:47 PM.



PROPOSAL TIMELINE: Public Hearings
- Zoning Commission (Rezone Request) – February 22, 2021
- Board of Supervisors (Rezone Request) – March 2, March 9, & March 16, all at 4:45 PM

PROPOSED ORDINANCE REZONE AMENDMENT

ORDINANCE NO. __

A ZONING DISTRICT DESIGNATION MAPPING AMENDMENT
TO THE WOODBURY COUNTY, IOWA ZONING ORDINANCE

WHEREAS the Board of Supervisors of Woodbury County, Iowa, adopted a Zoning Ordinance on
July 22, 2008, by Resolution No. 10,455 being recorded in the Office of the Woodbury County Recorder, and

WHEREAS the Woodbury County Board of Supervisors has received a report in respect to amending
the said Ordinance from the Woodbury County Zoning Commission which held a public hearing on the
amendment; all as by law provided. Which the amendment is attached hereto marked item One (1), and
hereby made a part hereof; and

WHEREAS the Woodbury County Board of Supervisors has received said report, studied and
considered the same, and has held hearings on said amendment, all as by law provided; and

WHEREAS the Woodbury County Board of Supervisors has concluded that the said ordinance shall
amend the aforesaid Zoning Ordinance;

NOW THEREFORE, BE IT RESOLVED by the Woodbury County Board of Supervisors, duly
assembled, that the aforesaid Zoning District is amended as shown on said attached item One (1); and the
previous zoning district designation shall be repealed upon the effective date of this amendment.

Dated this ____ day of ________ 2021.

THE WOODBURY COUNTY, IOWA BOARD OF SUPERVISORS

______________________________
Rocky De Witt, Chairman

______________________________
Matthew A. Ung, Vice Chairman

______________________________
Mark Monson

______________________________
Keith Radig

______________________________
Justin Wright

Adoption Timeline:
Public Hearing and 1st Reading:
Public Hearing and 2nd Reading:
Public Hearing and 3rd Reading:
Adopted:
Effective:



ITEM ONE (1)

Property Owner: Gilbert C. Holmes Irrevocable Trust, 255 Boulder LN, Augusta, WV
26704

Petitioner Applicant: Steve Holmes, Co-trustee, Gilbert C. Holmes Irrevocable Trust, 255
Boulder LN, Augusta, WV 26704

Pursuant to Section 2.02:4 of the Woodbury County Zoning Ordinance, and in accordance with Section 335 of the Code of Iowa,
the Woodbury County Zoning Commission held a public hearing on Monday, February 22, 2021, to review and make
recommendation for an amendment to the Woodbury County Zoning Ordinance and Mapping for the unincorporated area of
Woodbury County, Iowa as follows:

Amendment to rezone from the Agricultural Preservation (AP) Zoning District to the Agricultural Estates (AE) Zoning District for
9.510 acres located in the SW ¼ of the NW ¼ in Section 34, T89N, R46W (Concord Township) in the County of Woodbury and
State of Iowa. The property is known as GIS Parcel # 894634100004.

All that part of the South Half of the Northwest Quarter (S1/2NW1/4) of Section Thirty-Four (34) lying south of the resurvey of
the Goodrich survey of the Sioux City and Correctionville Road; except that portion thereof described as follows: a tract
commencing in the center of the resurvey of the Goodrich survey of Sioux City and Correctionville Road at a point Twelve and
Forty-Five hundredths (1245/100) chains West variation 10 degrees from the center of said section Thirty-Four (34); thence West
variation 10 degrees Twelve and Forty-Five hundredths (12-45/100) chains to a pipe; thence North variation 10 degrees Seven
and Eleven hundredths (7-11/100) chains to the center of same road; thence South Fifty-Nine (59) degrees Fifteen (15) minutes
East, along the center of said section of same road, Fourteen and Thirty-Nine hundredths (14-39/100) chains to the point of
beginning; and except that portion thereof described as follows: Commencing on the South line of the South half of the
Northwest Quarter (S1/2NW1/4) of said Section Thirty-Four (34) at a point directly west of and adjoining the tract last above
excepted: thence North Twenty-Nine (29) rods; thence West Six and One half (6-1/2) rods; thence South Twenty-Nine (29) rods;
thence East Six and One half (6-1/2) rods to the point of beginning; and also except that portion thereof described as follows:
Commencing at the West Quarter (W1/4) corner of Section Thirty-Four (34); thence North Four Hundred Sixty Three and Eight-
Tenths (463.8) feet to the center line of the present established highway; thence North Eighty-Seven (87) degrees Forty-Two (42)
minutes East Seven Hundred Fifty-Seven and Five-Tenths (757-5/10) feet along the center line of said established highway;
thence South Two (2) degrees Eighteen (18) minutes East Thirty-Three (33) feet to the point of beginning; thence North Eighty-
Seven (87) degrees Forty-Two (42) minutes East One Hundred Two and Nine-Tenths (102-9/10) feet; thence Easterly Seventeen
and Eight-Tenths (17-8/10) feet along a Three Hundred Twenty and Seven-Tenths (320-7/10) foot radius curve concave
Southerly; thence South Seventeen (17) feet; thence North Eighty-Four (84) degrees Five-Tenths (5/10) minutes West One
Hundred Twenty-One and Three-Tenths (121-3/10) feet to the point of beginning; All in Township Eighty-Nine (89) North,
Range Forty-Six (46) West of the Fifth P.M., in the County of Woodbury and state of Iowa, more particularly described as
follows:

All that part of the Southwest 1/4 of the Northwest 1/4 of Section 34, Township 89 North, Range 46 West of the 5th Principal
Meridian, Woodbury County, Iowa, described as follows:

Beginning at the Southwest corner of said Southwest 1/4 of the Northwest 1/4 of said Section 34; thence North 0° 39' 05" East
along the West line of said Southwest 1/4 of the Northwest 1/4 for 464.42 feet to the centerline of Correctionville Road; thence
North 88° 31' 34" East along said centerline for 757.50 feet; thence South 1° 28' 26" East for 33.00 feet to the southerly right-
of-way line of said Correctionville Road; thence South 83° 11' 17" East along said southerly right-of-way line for 121.30 feet;
thence South 0° 05' 09" West for 437.18 ft to the South line of said Southwest 1/4 of the Northwest 1/4; thence North 89° 57'
21" West along said South line for 883.17 feet to the point of beginning.

Said described parcel contains 9.510 acres, more or less, which includes 0.574 acres in roadway easement.
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WOODBURY COUNTY BOARD OF SUPERVISORS AGENDA ITEM(S) REQUEST FORM 

Date:    _________________     Weekly Agenda Date:     ______________  

ELECTED OFFICIAL / DEPARTMENT HEAD / CITIZEN:  ____________________________________ 

WORDING FOR AGENDA ITEM:    

ACTION REQUIRED: 

   Approve Resolution   ☐        Approve Motion   ☐ Approve Ordinance    ☐  

Public Hearing   ☐      Other:  Informational  ☐      Attachments   ☐ 

EXECUTIVE SUMMARY: 

BACKGROUND: 

FINANCIAL IMPACT:  

IF THERE IS A CONTRACT INVOLVED IN THE AGENDA ITEM, HAS THE CONTRACT BEEN SUBMITTED AT LEAST ONE WEEK 

PRIOR AND ANSWERED WITH A REVIEW BY THE COUNTY ATTORNEY’S OFFICE? 

Yes     ☐            No       ☐ 

RECOMMENDATION:    

ACTION REQUIRED / PROPOSED MOTION:  

Approved by Board of Supervisors April 5, 2016. 

3/4/21 3/9/21

Supervisors Matthew Ung and Mark Monson

✔

✔

Consideration, discussion, and approval of engagement letter with the Iowa State Auditor to review the 
operations, sale, and trade-in procedures of county vehicles within the Sheriff's Office

Concerns were brought several weeks ago regarding events that happened in prior years under the previous 
Sheriff's administration. The State Auditor may review concerns as an impartial third party.

Following Chairman De Witt's concern, I was asked to work with an internal review group also consisting of 
Supervisor Monson, and representatives of the County Sheriff and Attorney. We spent several days reviewing 
prior events and current practice. After considering the evidence, issues, and parties involved, Monson & I 
recommend referral to an outside entity to act as an impartial third party.

The exact cost is unknown, but unfortunately is likely to cost somewhere in the realm of $5,000 to $30,000, 
depending on scope. Should the Board deem this cost worthwhile, it is essentially the cost to assuage the public's 
concern that any review being conducted internally would not adequately resolve the issue.

Several weeks have passed since these concerns were brought up publicly, and there is understandably much 
interest in a resolution. The State Auditor's Office requires public action by the Board of Supervisors in order to 
begin this process. The Board would assume and anticipate that the Sheriff will likewise sign the letter.

Approval for the Chairman to sign the attached engagement letter provided by the Office of the Auditor of State 
of Iowa



AOS 81-4-5 (9/2019) 

OFFICE  OF  AUDITOR  OF  STATE  
STATE OF IOWA  

State Capitol Building 

Des Moines, Iowa 50319-0004 

Telephone (515) 281-5834  Facsimile (515) 281-6518 

Rob Sand 

Auditor of State 

February 22, 2021 

Sheriff Chad Sheehan 
Woodbury County Error! Reference source not found. 
Law Enforcement Center 
407 7th Street 
Sioux City, IA, 51101 

To Sheriff Sheehan and 

the Board of Supervisor’s: 

We are pleased to confirm our understanding of the procedures we will provide the Woodbury 

County Sherriff’s Office (Department).  You have requested we review Department operations, 

including the sale and trade-in of Department vehicles.  Testing procedures will begin with the 

period for which a concern has been identified and end to the period for which we determine 
there was not improper action taken or until the period for which reliable records are no longer 

available.   

Objective 

The objective of our engagement is to address Department operations and allegations /concerns 

that have come to your attention regarding the sale and trade-in of vehicles owned by your 

Department.  We will assess controls and conditions in the Department to determine if additional 

risks are present and if it is necessary to evaluate additional transaction cycles/risk areas.   

We will review selected records related to the sale and trade-in of the vehicles to determine 

propriety and whether adequate records are maintained.  Our engagement will include 

examination techniques, which include, but are not limited to, examination of books and records, 

interviews of appropriate individuals, and other evidence gathering procedures as necessary. 
Based on the condition of records available, it is possible we may not be able to provide assurance 

at the completion of our testing that all improper transactions were identified.    

We will provide a report on our findings, if any, regarding the procedures performed.  If, for any 

reason, we are unable to complete any procedures, we will describe all restrictions on the 

performance of the procedures in our report.  The report, which will not include opinions on 

financial statements, will include a statement the purpose of the report is to address the 
allegations/concerns identified by you.  The report will also include any resulting 

recommendations pertaining to selected accounting records, Department policies and 

procedures, County policies and procedures, and, if applicable, the Code of Iowa or federal 

requirements.   

Our report will contain a paragraph indicating that had we performed additional procedures, 

other matters might have come to our attention that would have been reported to you.  If we 
become aware the Department is subject to an audit requirement not encompassed in the terms 

of this engagement letter, we will communicate to you the procedures we performed may not 

satisfy the relevant legal, regulatory or contractual requirements the Department is subject to. 

General 

This engagement includes examining Department records and transactions for propriety.  
Therefore, our procedures will involve judgment about the number of transactions to be 

examined and the areas to be reviewed.   
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Because of the inherent limitations of the engagement, combined with the inherent limitations 

of internal control and because we will not perform a detailed examination of all transactions of 

the Department, there is a risk additional improper disbursements and/or undeposited 

collections may exist and not be detected by us.  However, we will inform the appropriate level of 

management of any fraudulent financial reporting or misappropriation of assets which come to 
our attention.  We will also inform the appropriate level of management of any violations of laws 

or governmental regulations that come to our attention, unless clearly inconsequential, and of 

any material abuse which comes to our attention.  Our responsibility as independent 

accountants is limited to the period covered by our procedures and does not extend to any later 

periods for which we are not engaged. 

Internal Control 

Our procedures will include obtaining an understanding of the Department and its environment, 

including internal control.  Our tests, if performed, will be less in scope than would be necessary 

to render an opinion on internal control and, accordingly, no opinion will be expressed. 

Our procedures are not designed to provide assurance on internal control or to identify 

significant deficiencies or material weaknesses.  Accordingly, we will express no such opinion. 
However, we will communicate to management and those charged with governance any matters 

involving internal control and its operations.    

Compliance 

As part of our procedures, we will perform tests of the Department’s compliance with provisions 
of applicable laws, regulations, contracts and grant agreements, and other matters which are 

significant to this engagement.  We will inform you of any violations of laws or governmental 

regulations that come to our attention during our procedures, unless clearly inconsequential. 

However, the objective of our procedures is not to provide an opinion on overall compliance and 

we will not express such an opinion in our report. 

Management Responsibilities 

Management is responsible for designing, implementing, establishing and maintaining effective 

internal controls, including evaluating and monitoring ongoing activities to help ensure 

appropriate goals and objectives are met, following laws and regulations and ensuring 
management and financial information is reliable and properly reported.  Management is also 

responsible for implementing systems designed to achieve compliance with applicable laws, 

regulations, contract and grant agreements and other matters.  You are also responsible for the 

selection and application of accounting principles. 

Management is also responsible for maintaining adequate financial records, making all financial 

records and related information available to us and for the accuracy and completeness of the 

information.  You are also responsible for providing us with access to all information of which 

you are aware is relevant to the engagement and providing us with unrestricted access to persons 
within the Department from whom we determine it is necessary to obtain information and/or 

documentation. 

You are responsible for the design and implementation of programs and controls to prevent and 

detect fraud and for informing us about all known or suspected fraud affecting the Department 

involving (a) management, (b) employees who have significant roles in internal control and (c) 

others where the fraud could have a material effect on the financial data.  Your responsibilities 

include informing us of your knowledge of any allegations of fraud or suspected fraud affecting 
the Department received in communications from employees, former employees, grantors, 

regulators or others.  In addition, you are responsible for identifying and ensuring the 

Department complies with applicable laws, regulations, contracts and grant agreements and 

other matters and for taking timely and appropriate steps to remedy fraud and noncompliance 

with provisions of laws, regulations, contracts or grant agreements and other matters or abuse 

we may report. 
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Management is responsible for establishing and maintaining a process for tracking the status of 

findings and recommendations.  Management is also responsible for identifying and providing 

report copies of previous financial audits, previous agreed-upon procedures, previous 

performance audits or other engagements or studies related to the objectives discussed in the 

Objective section of this letter.  This responsibility includes relaying to us corrective actions taken 
to address significant findings and recommendations resulting from those audits, agreed-upon 

procedures, performance audits or other engagements or studies. 

Other Matters 

We will provide an electronic copy of our report to the Department and other officials prior to the 

issuance of the report.  A copy will also be provided to the Department after the report has been 

issued, however, management is responsible for distribution of the report.  Unless restricted by 

law or regulation, or containing privileged and confidential information, copies of our report are 

to be made available for public inspection.  

The documentation for the engagement will be retained for a minimum of six years after the 

report release date or for any additional period requested by regulators or other interested 

parties.  If we are aware a federal awarding agency or entity is contesting a finding, we will contact 

the party(ies) contesting the findings for guidance prior to destroying the documentation. 

If it becomes necessary for our staff to work on site at the Department, we request you provide a 

high speed internet connection, if one is available and allowed by the security policies, for each 

of our staff members or permission to connect a switch to a single connection if that is available.  
We will use that connection to establish an SSL VPN connection to our network.  If no internet 

connection is available, we may request permission to use a Verizon Hot Spot at your location to 

obtain an internet connection. 

Billing 

At the completion of the engagement, a bill will be submitted to your Department based on the 

time necessary to perform the procedures at hourly rates for individual staff levels, necessary 

travel expenses at rates governed by State regulations, and other costs.  The time necessary to 
perform the procedures depends significantly on the activities conducted by the Department and 

the internal controls the Department establishes over its activities, and the availability of records.   

You may request we perform additional services not addressed in this engagement letter.  If this 

occurs, we will communicate with you regarding the scope of the additional services and the 
estimated fees.  We also may issue a separate engagement letter covering the additional services.  

In the absence of any written communication from us documenting such additional services, our 

services will continue to be governed by the terms of this engagement letter. 

We appreciate the opportunity to be of service to the Sheriff’s Office and believe this letter 
accurately summarizes the significant terms of our engagement to perform the procedures.  If 

you have any questions, please let us know.  If you agree with the terms of our engagement as 

described in this letter, we ask that you submit it to the Board of Supervisors for approval.  Upon 

adoption, please sign the enclosed copy and return it to us, along with minutes from the Board 

of Supervisors meeting formally approving the terms. 

Regards, 

 

 

 

Rob Sand 

Auditor of State 
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RESPONSE: 

This letter correctly sets forth the understanding of management. 

Sheriff Chad Sheehan On Behalf of the Board of Supervisors 

By:     

Title:     

Date:     

 

Date motion to hire our office was approved   

Please include a copy of the approved motion 
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