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CONDITIONAL USE PERMIT APPLICATION 
 

Owner Information: 
 
Owner ______________________________________ 
 
Address ______________________________________ 
 
 ______________________________________ 
 
Phone ______________________________________ 

Applicant Information: 
 
Applicant ______________________________________ 
 
Address ______________________________________ 
 
 ______________________________________ 
 
Phone ______________________________________ 

Property Information: 
 
Property Address 
or Address Range____________________________________________________________________________________  
 
Quarter/Quarter_______________________Sec_______________Twnshp/Range________________________________ 
 
Parcel ID # __________________________GIS #__________________________________Total Acres_______________ 
 
Current Use ______________________________________Proposed Use______________________________________ 
 
Current Zoning ___________________  
 
 

We, the undersigned, hereby apply to the Woodbury County Board of Adjustment for permission to:  
 
__________________________________________________________________________________________________ 
 

The filing of this application is required to be accompanied with all items and information required 
pursuant to section 2.02(9)(C)(2) through (C)(4) of Woodbury County’s zoning ordinances (see attached 
pages of this application for a list of those items and information). 

 
A formal pre-application meeting is recommended prior to submitting this application. 

 

Pre-app mtg. date ____________________________   Staff present ________________________________________  

The undersigned is/are the owners(s) of the described property on this application, located in the unincorporated area of 
Woodbury County, Iowa, assuring that the information provided herein is true and correct.  I hereby give my consent for the 
Woodbury County Planning and Zoning Office and Board of Adjustment members to conduct a site visit and photograph the 
subject property. 
 
This Conditional Use Permit Application is subject to and shall be required, as a condition of final approval, to comply with 
all applicable Woodbury County ordinances, policies, requirements and standards that are in effect at the time of final 
approval. 
  
Owner ________________________________________ Applicant     ______________________________________ 
 
Date  __________________________ Date __________________________ 

 
Fee: $250         Case #: ________________          

  
Check #:___________________ 
 
Receipt #: __________________ 



PER SECTION  2.02(9)(C )(2 (d)  PROVIDE  A  SPECIFIC  DESCRIPTION  OF  THE  
PROPOSED  CONDITIONAL  USE: 
 
 
 
 
 
 
PER SECTION 2.02(9) (C )(2)(e) PROVIDE  A  MAP  DRAWN  TO  SCALE,  SHOWING  THE  
SUBJECT  PROPERTY,  ALL STRUCTURES  AND  OTHER  IMPROVEMENTS, WITH  THE 
PROPOSED CONDITIONAL  USE  IDENTIFIED PER  STRUCTURE OR IMPROVEMENT . 
PROVIDE BY ATTACHMENT. 
 
 
PER SECTION 2.02(9) (C )(2)(e) PROVIDE  A  STATEMENT  IN RESPONSE  TO  EACH OF SIX  
BELOW CRITEREA  AND  STANDARDS FOR  APPROVAL  OF  CONDITIONAL  USES  AS  
LISTED IN SECTION 2.02(9)F OF THE ORDINANCES. 

 

(a) Provide a statement to why you feel the conditional use requested is authorized as a 
conditional use in the zoning district within which the property is located and that any 
specific conditions or standards described as part of that authorization have been or will be 
satisfied. 

 

 

 

 

 

 

 

 

 

(b) Provide a statement to why the proposed use and development will be in harmony with the 
general purpose and intent of this ordinance and the goals, objectives and standards of the 
general plan. 

 

 

 

 

 

(Tab at the end of each line to continue)

  (Tab at the end of each line to continue)

   (Tab at the end of each line to continue)



 

(c) Provide a statement to why the proposed use and development will not have a substantial 
or undue adverse effect upon adjacent property, the character of the neighborhood, traffic 
conditions, parking, utility facilities, and other factors affecting the public health, safety and 
general welfare. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(d) Provide a statement to why the proposed use and development will be located, designed, 
constructed and operated in such a manner that it will be compatible with the immediate 
neighborhood and will not interfere with the orderly use, development and improvement of 
surrounding property. 

 

 

 

 

 

 

 

 

 

 

(Tab at the end of each line to continue)

(Tab at the end of each line to continue)



 

(e) Provide a statement to why essential public facilities and services will adequately serve the 
proposed use or development. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(f) Provide a statement to why the proposed use or development will not result in unnecessary 
adverse effects upon any significant natural, scenic or historic features of the subject 
property or adjacent properties. 

 

 

    

 

 

 

 

 

 

 

 

 
 

(Tab at the end of each line to continue)
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CONDITIONAL USE PERMIT APPLICATION  
INSTRUCTIONS AND DOCUMENTATION REQUIRED 

 
WOODBURY COUNTY ZONING ORDIANANCE 2.02-9-C REQUIRES THE FOLLOWING 
DOCUMENTATION BE SUBMITTED AS PART OF A CONDITIONAL USE PERMIT 
APPLICATION:  
 

1. SPECIFIC DESCRIPTION OF THE PROPOSED CONDITIONAL USE. 

2. MAPPING DRAWN TO SCALE SHOWING THE SUBJECT PROPERTY, ALL 

STRUCTURES AND OTHER IMPROVEMENTS WITH THE PROPOSED CONDITIONAL 

USE IDENTIFIED THEREON. 

3. A STATEMENT IN RESPONSE TO THE CRITEREA AND STANDARDS FOR APPROVAL 

OF CONDITIONAL USE WITHIN SUBSECTION 2.02-9.F OF WOODBURY COUNTY 

ZONING ORDINANCES.     

4. A CERTIFIED ABSTRACTOR’S LISTING OF NAMES AND MAILING ADDRESSES OF 

ALL OWNERS OF REAL PROPERTY LYING WITHIN 500 FEET OF THE SUBJECT 

PROPERTY. 

5. A FILING FEE OF $250.00 PAYABLE TO THE WOODBURY COUNTY TREASURER 

 

APPLICATIONS RECEIVED WITHOUT ALL THE AFOREMENTIONED DOCUMENTATION 
WILL BE RETURNED.  
 
The Steps taken within the conditional use permit process are as follows: 
 

1. Application for conditional use permit  is filed with Planning and Zoning Office  

2. Application is placed upon the Zoning Commission agenda for review and 

recommendation. 

3. Zoning Commission submits findings and recommendation report to the Board of 

Adjustment. 

4. The Board of Adjustment holds a public hearing. 

5. Board of adjustment renders decision  on conditional use application based upon criteria 

within  2.02-9.F  

The Woodbury County Zoning Commission meets on the 4th Monday of each month. The 
Woodbury County Board of Adjustment meets on the 1st Monday of each month.  The conditional 
use permit application filing deadline is the 1st day of the month to be placed upon that month’s 
Zoning Commission meeting agenda.  See attached the specific ordinances referred to within this 
conditional use permit application. 
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